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PP templates: LEAR appointment letter: v.2 – 17.08.2015

LEAR APPOINTMENT LETTER
(Insert the name and function of the person appointing the LEAR. Print on the organisation’s letter-headed paper, sign and send - together with all the enclosures (see below) - in a single envelope, by regular mail (or express courier) to the following address: 
Research Executive Agency – Validation Services

COV 2 - 13/132

B-1049 Brussels

Belgium

Subject: 
PIC: 
Legal entity name: 
I, Mr/Ms/Mrs/Miss ……………………, in my capacity as …………………… and thereby authorised to legally represent my organisation (as substantiated in the enclosed documents), have appointed as our Legal Entity Appointed Representative (LEAR): 
First name: ……………………..

Last name: ……………………….

Title: Mr/Ms/Mrs/Miss

Gender: ………………………….
Postal address (street, postcode, city and country):
…………………………….
e-mail: ………………………………

Telephone: +(…)………………………………..

Fax: +(…)…………………..
Mobile Phone (optional)
: +(…)……………………..
SIGNATURE
For the legal entity


………………………………
date

signature 

stamp
Enclosures:
1. ‘Role and duties of LEARs’
2. ‘Declaration of consent to the terms and conditions of the Participant Portal’
3. Legal documents proving the legal representative’s identity (copy of valid identity card, passport or similar)
4. Legal documents proving that the legal representative is entitled to sign on behalf of the organisation

5. Legal documents proving the LEAR’s identity (copy of valid identity card, passport or similar)

	HISTORY OF CHANGES


	VERSION
	PUBLICATION DATE
	CHANGE

	1.0
	11.02.2014
	Initial version

	1.1
	06.02.2015
	Minor formatting changes: Deletion of Commission as addressee. Addition of versioning table. Update of enclosures list and instructions. Change of blue colour.

	2.0
	17.08.2015
	Addition of mobile phone field to facilitate the communication of PIN code for the activation of the LEAR account via SMS.


� The activation of the LEAR account requires the sending of a PIN code. If you provide a mobile phone number this PIN code can be sent by SMS, avoiding delays and problems of delivery of sending by postal letter. It is therefore highly recommended to provide a mobile phone number. This number will be used exclusively for sending the PIN code.
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