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REIMBURSEMENT FORM
Title of Training/Workshop: 	International Brokerage Event “Cities of the Future”
Date: 30.09.2016			Place: Istanbul, Intercontinental Hotel, Taksim

Participant Name: 	________________________________________________________
E-mail: 		________________________________________________________
Telephone: 		________________________________________________________
Organization name and address:	____________________________________________
					____________________________________________
					____________________________________________

Total amount to be reimbursed in Euro*: _____________________________________________
Bank name and address:          __________________________________________________
				 __________________________________________________
Bank SWIFT code: 		 __________________________________________________
Account Number (IBAN):	 __________________________________________________
Name of account holder:           __________________________________________________
Please return this form by e-mail to Project Administrator: Ms Cemile Sertkaya c.sertkaya@idi.ie.
[bookmark: _GoBack]It is a PRECONDITION of the reimbursement that all flight invoices/receipts have to be issued on the company which implements this Project: International Development Ireland (IDI) Ltd (2nd Floor, The Courtyard, Carmanhall Rd, Sandyford Industrial Estate, Dublin 18, Ireland. Tel: +353 1 293 9832 – VAT NO: IE4885201J)
Please check if you enclosed all attachments necessary for completion of the reimbursement process and tick the boxes:
Flight invoices/receipts issued on IDI Ltd							
E-ticket issued on the name of concerned participant						
Boarding passes for inbound and outbound travel						
Signature:_____________________
*Total ticket price in currency other than Euro will be converted into Euro based on a monthly average exchange rate of EU InforEuro taking into account issue dates of invoices: http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/index_en.cfm
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European Union and the Republic of Turkey
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