
FUNDING & TENDER 
OPPORTUNITIES

EUROPEAN COMMISSION 
Project application and follow-up portal

Website: https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/home

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Step 1: Create 
a new user

Click !

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Step 2: You will receive a confirmation e-mail. 
Confirm your email and create your password.



Step 3: Login with your email and password



STEP 4: Register your company

Click !

https://ec.europa.eu/research/participants/urf/registration/research?ticket=ST-5678385-zVRtL9DZu4RZwVncdG8x7vibNzZgiNrOzW14p40zNZC76JjPztXI0BigSVKRXDuR0V8eznvNA7nqvr7vK9ehAneG-rS0vSrmBGYCqxcQHPaJ3L4-YnqvzT2kSeCunJBMnKgavrQcxtzU3C9N1h1xuKoFYXtm


q Modify Organisation
Complete your company information and register the form.

Click !

https://ec.europa.eu/research/participants/urf/view/research/903209778


q LEAR IS IMPORTANT !
Define your roles in the project and organization. Click !

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/myarea/organisation/903209778/roles


q SME VALIDATION IS IMPORTANT !
To apply for the SME Instrument Program, you must verify
that you are an SME.

Click !

https://ec.europa.eu/research/participants/sme/secure/smeq.do?execution=e1s1


STEP 5: LET'S APPLY FOR SME INST PHASE-1 PROJECT 
NOW!



You can filter open calls in this section.

Click !

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-search;freeTextSearchKeyword=;typeCodes=1;statusCodes=31094502;programCode=H2020;programDivisionCode=null;focusAreaCode=null;crossCuttingPriorityCode=null;callCode=Default;sortQuery=openingDate;orderBy=asc;onlyTenders=false;topicListKey=topicSearchTablePageState


Select the phase you want to apply.

Click !

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-details/eic-smeinst-2018-2020;freeTextSearchKeyword=;typeCodes=1;statusCodes=31094502;programCode=H2020;programDivisionCode=null;focusAreaCode=null;crossCuttingPriorityCode=null;callCode=Default;sortQuery=openingDate;orderBy=asc;onlyTenders=false;topicListKey=topicSearchTablePageState


Select your company and start entering your project data.

Click !

https://ec.europa.eu/research/participants/submission/manage/secure/createdraft?callId=H2020-SMEInst-2018-2020-1&sfs=SME-1&preregtype=Topic&preregvalue=EIC-SMEInst-2018-2020


First of all, Fill out the form.
Then convert the project documents to PDF format and upload them
to the relevant location.
And finally press the "Submit" button.



If you saw this green screen, you have successfully completed the
project upload.



Checklist for the Submission
■ Register your company to the EC participant portal and get your PIC number

■ SME Validation Test (Obligatory)

■ Financial Capacity Check (Optional before the submission, Obligatory before the contract 
signature if you are granted the project)

■ Prepare Section 1-3 and Section 4-5 documents in Pdf format

■ Prepare any additional document as Annex such as company brochure, Letter of Intents 
from potential customers/stakeholders in pdf format (Only 1 document can be added as 
Annex so you should combine different documents under 1 pdf)

■ Prepare your Abstract (Short project summary- max 2000 characters)

■ Prepare your budget in advance for Phase 2

■ Full Administrative form online 
https://ec.europa.eu/research/participhttps://ec.europa.eu/research/participants/data/ref/h2020/call_ptef/pt/h2020-call-pt-sme-
2_en.pdfants/data/ref/h2020/call_ptef/pt/h2020-call-pt-sme-2_en.pdf

■ Submit

https://ec.europa.eu/research/participhttps:/ec.europa.eu/research/participants/data/ref/h2020/call_ptef/pt/h2020-call-pt-sme-2_en.pdfants/data/ref/h2020/call_ptef/pt/h2020-call-pt-sme-2_en.pdf


Security and Confidentiality Issues
Guiding Principles for Evaluators

• Independence
− You are evaluating in a personal capacity
− You represent neither your employer, nor your country! 

• Impartiality
− You must treat all proposals equally and evaluate them impartially on their merits, 

irrespective of their origin or the identity of the applicants
• Objectivity

− You evaluate each proposal as submitted; meaning on its own merit, not its potential if 
certain changes were to be made

• Accuracy 
− You make your judgment against the official evaluation criteria and the call or topic the 

proposal addresses, and nothing else
• Consistency

− You apply the same standard of judgment to all proposals



Security and Confidentiality Issues
Evaluators sign a contract with the EC, which define the confidentiality issues very clear. 
According to this grant they must:

• Not discuss evaluation matters, such as the content of proposals, the evaluation results 
or the opinions of fellow experts, with anyone, including:
− Other experts or Commission/Agencies staff or any other person (e.g. colleagues, students…) not directly involved in the 

evaluation of the proposal
− The sole exception: your fellow experts who are evaluating the same proposal in a consensus group or Panel review

• Not contact partners in the consortium, sub-contractors or any third parties 

• Not disclose the names of your fellow experts
− The Commission publishes the names of the experts annually - as a group, no link can be made between an expert and 

a proposal

• Maintain the confidentiality of documents, paper or electronic, at all times and wherever you do your 
evaluation work (on-site or remotely)
− Return, destroy or delete all confidential documents, paper or electronic, upon completing your work, as instructed


