FUNDING & TENDER
OPPORTUNITIES

EUROPEAN COMMISSION
Project application and follow-up portal

Website:


https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

Funding & tender opportunities ™, 0
| e am  Step 1: Create
|
Funding & tender opportunities (the Single Electronic Data Interchange Area) is the entry point for participants and experts in )

funding programmes and tenders managed by the European Commission and other EU bodies. Create an account

SEARCH FUNDING & TENDERS ¥  HOW TO PARTICIPATE ¥  PROJECTS & RESULTS  WORK AS AN EXPERT  SUPPORT ¥ p,w,g,;;‘mf HH

Help for external users

Find calls for proposals and tenders

First name

Q Search Last name

| |

E-mail

Confirm e-mail

EU Programmes

E-mail language

English (en)
3rd Health Programme  Asylum, Migration and Consumer Programme  Creative Europe (CREA)  European Defence EU Aid Volunteers Erasmus+ Programme ’
Integration Fund (AMIF)  (CP) Industrial Development  Programme (EUAID) Enter the code
Programme (EDIDP)

European Maritimeand ~ European Statistics HERCULE Ill (HERC) Horizon 2020 Framework  Interal Security Fund Internal Security Fund Justice Programme Pilot Projects and E u
e

isheries Fund (EMF Al Programme (H: rders and Visa (ISFB) Police (ISFP) (JU! Preparatory Actions
Fisheries Fund EST) 2020) Borders and S| lice (ISF S {
(PPPA)

B’

By checking this box, you acknowledge that you
have read and understood the privacy statement



https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

Step 2: You will receive a confirmation e-mail.
Confirm your email and create your password.

Dear G-

You have been registered in EU Login.

Your email address is YN

To create your password, follow the link below:
this link

You have a maximum of 24 hr, starting from the time that this message was sent, to create your password, but you are
encouraged to do so immediately if possible. After this time, you can make another request by following the same link: you
will then need to re-enter your username and confirm your request.

If the above link does not work, you can copy the following address (make sure the complete address is copied!) and
paste it into your browser's address bar:

https://webgate.ec.europa.eu/cas/init/initialisePasswordlLogin.cgi?
wayf.domain=external&wayf.remember=checked&wayf.submit=Select&uid=n0020z0j&resetCode=y0FEIb1yacyOMoCwqgTa
AZzzo0GzZ64R9N40OpCJrOTKkN3Bqgé&service=https%%3A%2F%2Fec.europa.eu%2Finfo%2Ffunding-
tenders%%2Fopportunities%2Fapi%2Fauthentication%2Flogin.htmI%3Ffrom%3Dhttps%3A%2F%2Fec.europa.eu%2Finfo%
2Ffunding-tenders%2Fopportunities%2Fportal®%2Fscreen%2Fmyarea%2Fproposals

Instead of replying to this message, if you have a problem, please follow the help or contact information on the site where
you were trying to register.

Note that it may take up to 5 minutes after reception of this mail before the above-mentioned site will recognize your
registration.

Sent to you by EU Login



Step 3: Login with your email and password

EU Login SR .o (on)

One account, many EU services

Sign in to continue

Welcome

yerdal @ E————
(External)

Sign in with a different e-mail address?

Password

Lost your password?

Choose your verification method

Password

oxxm
A



European Commission> Research & Innovation> Funding & Tenders Portal> Participant Register

Welcome dentification Organisation Contact Summary Success
¢ ¢ ¢ 4 ¢ )

THOWTO
ipant Register”

S o |dentification
g-- |

23 My Organisation(s) q 0
@ My Organisation(s)

O GRANTS

@f My Formal Notification(s) - ) : ) ) ) ' ) )
Please fill in some preliminary information about your organisation required to check if this organisation has already been registered, as well as to identify any existing PIC

numbers of similar organisations that could potentially match your request.

Fesuts 2 Q Legal name * 0
LEGAL NAME % PIC ¢ VAT # STATUS & ACTIONS ¢ Establishment/Registration country * 0 Solect one-- )
[ [, DECLARED Registration number 0
gl o e DECLARED VAT number * 0
. VAT number not applicable
Website 0

Do you want to continue the registration of your organisation to receive a PIC? v

If you started the registration of your organisation in the Commission register some ime ago, but did not finalise it - your organisation has not received a PIC number yet - you wil
not be able to see it above in the section My organisations. Please continue ts ragietf agon the button that leads you to the registration tool. You may check the

information that will be necessary forthe registration in the user manual,
CONTINUE REGISTRATION

STEP 4: Register your company


https://ec.europa.eu/research/participants/urf/registration/research?ticket=ST-5678385-zVRtL9DZu4RZwVncdG8x7vibNzZgiNrOzW14p40zNZC76JjPztXI0BigSVKRXDuR0V8eznvNA7nqvr7vK9ehAneG-rS0vSrmBGYCqxcQHPaJ3L4-YnqvzT2kSeCunJBMnKgavrQcxtzU3C9N1h1xuKoFYXtm

J Modify Organisation

Complete your company information and register the form.

| Activity log ACUVIty|OQ *D H2020 online manual

Organisation There are no recorded actions in the Participant Register
LEAR

Organisation

Bank Accounts

Registration date

Programme specific Orgamsauon data

information

SME *
Esgalname e AEEE—

Financial capacity
Business name (i ]

Messages N ) .
Describe the legal status of your organisation by selecting the appropriate options

Documents

il Legal status o a natural person « a legal person
(i ) private entity  public body
New update request (i ] non-profit « for profit
Official language * (i ] Turkish (tr) 4
'ment/Registration country * (i ] Turkey (TR) B
Lo 1] LIMITED SIRKET é
VAT number * e o
VAT number not applicable

Registration number (i ] —

Registration authority

Legal Address

Official registered address of the participant

P.O. Box

Street name and number * (i ) ~
e


https://ec.europa.eu/research/participants/urf/view/research/903209778

J LEAR IS IMPORTANT !

Define your roles in the project and organization.

Roles - Overview

The picture below shows all the roles involved in managing projects and organisational data on the Funding & Tenders
Portal.
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ORGANISATION ROLES

1. Legal Entity Appointed Representative (LEAR)

LEAR is the main administrative contact between an organisation and the Commission appointed by an organisation.

LEARs have system rights to:
* update their organisation's data on the Funding & Tenders Portal
* appoint {/revoke) representatives of their organisation to electronically sign a grant agreement
= appoint {/revoke) representatives of their organisation to electronically sign finandal statements for project costs

= appoint {/revoke) Account Administrators within their organisation to help LEARs in their work

Roles for the organisation:

Click !

S Ticaret Ltd St

Please enter the contact name and details

Role * | Please choose

9

First Name *

Last Name *

Emall *

* required field

n Cancel


https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/myarea/organisation/903209778/roles

d SME VALIDATION IS IMPORTANT !
To apply for the SME Instrument Program, you must verify
that you are an SME.

TICARET LTD STI

Activity log There are no certifications for this organisation

Organisation We first need to know if _.:':i Sti has clo_s_ed and
approved annual accounts, or If - * Ltd Sti is an

LEAR SME enterprise recently created with no closed annual accounts yet.

Does Ticaret Ltd Sti have closed and approved annual
accounts’y

Bank Accounts

Programme specific Provide information about your SME status. Carry out the SME Self-Assessment below or provide the SME Self-Declaration (Yes/No). When using
information the Self-Declaration, please check the Commission definition of SMES before. The SME Self-Assessment is mandatory for some actions, like the

SME instrument topics, for which the SME status is an eligibility criterion. O Yes @ No

Legal Status
FPTICM For more information on the SME instrument, see the Online Manual. Do the last closed and approved annual accounts show a turnover generated by |
| cetosion SME information is NOT obigatory if you are applying only for the Erasmus+, Creative Europe, Europe for Citizen or EU Aid Volunteer programmes. : s Ticaret Ltd Sti's activity?

SME
O Yes @ No

Financial capacity - - - :
You are now required to insert financial data related to the last closed accounting

_— SME Self-Assessment period.

essages i - Ticaret Ltd Sti is part of a group, you may use the

Documents In some Horizon 2020 calls (specified in the topic conditions and subgfission system) the SME Self-Assésment is mandatory and the lack of consolidated accounts of the group.

it may block your submission. Find additional information about the JME Self-Assessment on the [T HOWNTO wiki.

Start SME self assessment

Please enter data from the last closed accounting period

Continue SME sef assessm it

Will you use consolidated accounts?

SME Self-Declaration ® Yes O No

Individual accounts
If the SME Seif-Assessment is not necessary in your case (e.g. for the Education, Audio-Visual and Culture programmes), use the declaration

£ Date of closure of the accounts
| declare my organisation as Staff Headcount
SMEO Non SME as from [}

Currency of the annual accounts

Annual turnover

) Annual balance sheet total
Click !

Validate



https://ec.europa.eu/research/participants/sme/secure/smeq.do?execution=e1s1

STEP 5: LET'S APPLY FOR SME INST PHASE-1 PROJECT
NOW!
T Funding & tender opportunities Welcorne Eda Erdal (nerdaled) @ ®

Commission

= Manage my area SEAR L SRRl HOW TO PARTICIPATE ¥ PROJECTS & RESULTS WORK AS AN EXPERT  SUPPORT ¥

A"’; My Organisation(s) Search funding & tenders

Fulidinoundatee

ities (the Single Electronic Data Interchange Area) is the entry point for
funding programmes and tenders managed by the European Commission v

O GRANTS Archived funding (FP7-CIP)

"= My Proposal(s) and other EU bodies.

@9 My Formal Notification(s)

You can:
«  Search and apply for funding opportunities in calls for proposals
Search a call for tender and submit a tender
«  Manage your grants

« Register as an expert, manage contracts and payments online.



You can filter open calls in this section.

My Organisation(s)

- Match whole words only

GRANTS

My Proposal(s) ~ GRANTS Il TENDERS

My Formal Notification(s) o
r by submission status

FORTHCOMING

Filter by programme (only for grants)

H2020

Filter by programme part

Select a Programme part...

Filter by focus area

Filter by cross-cutting priority

Filter by call

Click !

Funding and deadline
tenders

217 results

Sort by: [ ] title D
opening date

Download all funding and tender opportunities to your calendar or
subscribe to the RSS feed (unfiltered).

See all calls for tenders published by EC

m FutureEnginePrize-01-2016 H2020-FutureEnginePrize-2016
Types of action: Inducement Prize | Programme: Horizon 2020

Open for submission Opening date: 20 April 2016 Deadline model.
Deadline date: 2
Br

els time

=  rast Track to Innovation (FTI) EIC-FTI-2018-2020
Types of action: Innovation action | Programme: Horizon 2020

Submission Opening date: 07 Novemnber

Bi els time
more deadlines -

m SME instrument EIC-SMEInst-2018-2020

Types of action: SME instrument phase 1 | Programme: Horizon 2020

Open for submission Opening date: 07 November 20 Deadline model.
Deadline date.
Br els time

more deadlines -



https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-search;freeTextSearchKeyword=;typeCodes=1;statusCodes=31094502;programCode=H2020;programDivisionCode=null;focusAreaCode=null;crossCuttingPriorityCode=null;callCode=Default;sortQuery=openingDate;orderBy=asc;onlyTenders=false;topicListKey=topicSearchTablePageState

Select the phase you want to apply.

° Select your type of action to start submission

To access the Electronic Submission Service, please click on the submission-button next to the type of action that corresponds to your proposal. You will then be asked to
confirm your choice of the type of action and topic, as these cannot be changed in the submission system. Upon confirmation, you will be linked to the correct entry point.

To access existing draft proposals for this topic, please login to the Funding & Tenders Portal and select the My Proposals page of the My Area section.

Type of Action: SME instrument phase 2 [ SME-2] Start SUBMISSION

Type of Action: SME instrument phase 1 [ SM§1] Start SUBMISSION

Type of Action: SME Instrument (grant only and blended finance) [ SME-2b] Start SUBMISSION

Get support

Click !


https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/opportunities/topic-details/eic-smeinst-2018-2020;freeTextSearchKeyword=;typeCodes=1;statusCodes=31094502;programCode=H2020;programDivisionCode=null;focusAreaCode=null;crossCuttingPriorityCode=null;callCode=Default;sortQuery=openingDate;orderBy=asc;onlyTenders=false;topicListKey=topicSearchTablePageState

Select your company and start entering your project data.

[ FUNDING SCHEME CREATE DRAFT PARTIES EDIT PROPOSAL
l version will replace the previously submitted one. J
Your organisation
Fic* © |G Short name” @ CEEEEEEREEEEEEEEEEEE
Organisations you have been previocusly associated with. Click to select.
Pic: RS
R iz metler ve Produksiyon A_S.
ddesi No:-34
I=tanbul, TR
Search for your organisation PIC EEE g+
Your Role
Please indicate your role in this proposal
e Main conltact
Contact person
Your Proposal
Please choose an acronym for your proposal. It will appear also in the "General Information”
bmission form Part A and can also be updated there.
-~ Please restrict acronym to latin characters
Acronym deneme
only
Short Summary (max. 2000 deneme
characters)”
Character count: 6
next >>

Click !



https://ec.europa.eu/research/participants/submission/manage/secure/createdraft?callId=H2020-SMEInst-2018-2020-1&sfs=SME-1&preregtype=Topic&preregvalue=EIC-SMEInst-2018-2020

First of all, Fill out the form.

Then convert the project documents to PDF format and upload them
to the relevant location.

And finally press the "Submit" button.

LOGIN FUNDING SCHEME CREATE DRAFT PARTIES EDIT PROPOSAL
@ @ < - (] @
Step 5 Edit Proposals' Forms

Edit Proposal

In this step you can edit the administrative forms and upload the proposal itself. @

H2020-EIC-SMEInst-2018-
2020

ER NAME Administrative Forms

Edit will open the forms. @

EIC-SMEInst-2018-2020
SME-1

CRONYM Part B and Annexes

- S

FINAL ID | 868620 In this section you may upload the technical annex of the proposal (in PDF format only) and any
DRAFT I EP-21 795 other requested attachments. @
DEADLINE (Brussels Local Time)
07  may 2019 17:00:00 Technical Annex Section upload Manus1-3.pdf delete @® ©
1-3
Closed
Technical Annex Section upload Manus_4-5.pdf delete &® ©
) Optional annex 3: Ethics upload ©
Check Config 3 Supporting Document(s)

Download Part B

Templates <

EL RS C I ST valfldate submit




If you saw this green screen, you have successfully completed the

project upload.

LOGIN FUNDING SCHEME

CREATE DRAFT PARTIES EDIT PROPOSAL

H2020-EIC-SMEInst-2018-
2020

TOPIC

EIC-SMEInst-2018-2020

TYPE OF ACTION
SME-1

FINAL ID
DRAFT ID
DEADLINE (Brussels Local Time)

07 | May 2019 17:00:00

Check Config <)

&

Visit our '‘H2020 Online Manual* (Z'

868620

SEP-210580795

Visit our ‘"How to' user guide

SUBMIT
[ o
Step 6 Your proposal has been successfully submitted
Submit

Your proposal was submitted on: 13 February 2019 at 14:42:50 (Brussels Local Time)
as part of the H2020-EIC-SMEInst-2018-2020 call, before the deadline of 07 May 2019 at

17:00:00 (Brussels Local Time).

Your project ID is 868620. This number is important and will be used as future reference during
the evaluation process.

Revisit your Proposal

The facility to re-edit is not available for this call. re-edit proposal

You may download a timestamped and digitally signed PDF
version of your submitted proposal

The facility to withdraw is not available for this call. withdraw proposal




Checklist for the Submission

m Register your company to the EC participant portal and get your PIC number
m SME Validation Test (Obligatory)

m Financial Capacity Check (Optional before the submission, Obligatory before the contract
signature if you are granted the project)

m Prepare Section 1-3 and Section 4-5 documents in Pdf format

m Prepare any additional document as Annex such as company brochure, Letter of Intents
from potential customers/stakeholders in pdf format (Only 1 document can be added as
Annex so you should combine different documents under 1 pdf)

m Prepare your Abstract (Short project summary- max 2000 characters)
m Prepare your budget in advance for Phase 2

m Full Administrative form online

m Submit


https://ec.europa.eu/research/participhttps:/ec.europa.eu/research/participants/data/ref/h2020/call_ptef/pt/h2020-call-pt-sme-2_en.pdfants/data/ref/h2020/call_ptef/pt/h2020-call-pt-sme-2_en.pdf

Security and Confidentiality Issues

Guiding Principles for Evaluators

* Independence

— You are evaluating in a personal capacity

— You represent neither your employer, nor your country!
* Impartiality

— You must treat all proposals equally and evaluate them impartially on their merits,
irrespective of their origin or the identity of the applicants

*  Objectivity

— You evaluate each proposal as submitted; meaning on its own merit, not its potential if
certain changes were to be made

* Accuracy

— You make your judgment against the official evaluation criteria and the call or topic the
proposal addresses, and nothing else

* Consistency
— You apply the same standard of judgment to all proposals



Security and Confidentiality Issues

Evaluators sign a contract with the EC, which define the confidentiality issues very clear.
According to this grant they must:

* Not discuss evaluation matters, such as the content of proposals, the evaluation results
or the opinions of fellow experts, with anyone, including:

—  Other experts or Commission/Agencies staff or any other person (e.g. colleagues, students...) not directly involved in the
evaluation of the proposal

—  The sole exception: your fellow experts who are evaluating the same proposal in a consensus group or Panel review

* Not contact partners in the consortium, sub-contractors or any third parties

* Not disclose the names of your fellow experts

—  The Commission publishes the names of the experts annually - as a group, no link can be made between an expert and
a proposal

* Maintain the confidentiality of documents, paper or electronic, at all times and wherever you do your
evaluation work (on-site or remotely)

—  Return, destroy or delete all confidential documents, paper or electronic, upon completing your work, as instructed



