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This presentation…

The scope: beneficiary (consortium) requested amendment

The aim:   

✓ explain the modus operandi (business process)

✓ highlight critical aspects

✓ provide some examples

✓ give tips & hints



Common Implementation Centre (CIC) – grant management H2020 Coordinators’ Day   page #3

The amendment process

Key characteristics

✓ E-flow, paperless, endorsed with e-signature

✓ No evolution, no negotiation of requests

✓ Agreement or    rejection

✓ Time-bound process: 45-day time limit for processing

Extension possible
Tacit rejection - if no reaction within 45 days deadline 

✓ Withdrawal is possible by the requesting party



The amendment process

Before you start…

Get ready, be prepared:

Depending of the desired changes, the nature of amendment and 
your experience in managing grants, you may need to  

• Check out reference documents and guidance material

• Define the desired change, i.e. what exactly…

• Make an inventory, what is needed

• Prepare the necessary supporting documents

• Request the validation of legal entities if need be

• Consider urgency and complexity

• Discuss the matter with the competent project officer the 
appropriate way to proceed with the request.
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The amendment process

Request for amendment – in 3 steps 

1. Launch the amendment preparation in PGMS (Portal Grant Management Service)

2. Prepare – compose the amendment request

3. Sign & Submit the amendment to EU services

Disclaimer: in the following slides the screenshots and  information therein are used for 
demonstration purposes only.
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The amendment process

Step 1 – launch the amendment preparation

>> Log in to the Funding & Tenders  Portal ‘My area’
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The amendment process

Step 1 – launch the amendment preparation

>> After log in, go to ‘My projects’
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The amendment process

Step 1 – launch the amendment preparation

>> Select the desired project (if you manage several)
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The amendment process

Step 1 – launch the amendment preparation

>> From the ‘Actions’ select the ‘Manage Project’
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The amendment process

Step 1 – launch the amendment preparation
>> You land in the ‘Grant Management Service’ page of the selected project
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The amendment process

Step 1 – launch the amendment preparation
>> Go to the ‘Launch new interaction..’ then select ‘Request for amendments’
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The amendment process

Step 1 – launch the amendment preparation

You may chose from

- building from 
‘scratch’
or
- Re-use a previously 
rejected or 
withdrawn 
amendment request

Amendment reference number (ID): once you have launched the request, the 

amendment is automatically assigned a reference number. Please use this unique 
identifier in all contacts with the Commission during the amendment process.
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The amendment process

Step 2 – preparation

✓ Automatic selection of the relevant Amendment Types (GA clauses), based 
on the GA data modified 

✓ Listing of relevant (compulsory) supporting documents 

✓ Better overview and tracking of all changes

✓ Note: one amendment may consists of a number of possible clauses 
which are pre-defined



Common Implementation Centre (CIC) – grant management H2020 Coordinators’ Day   page 

#14

The amendment process

Step 2 – preparation
The new amendment process is launched now, you can start preparing it…
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Preparing amendment  request:
Example #1 – Change of start date
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Preparing amendment  request:
Example #2 - Addition of new beneficiary
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The It system will 
prompt for a revised
Annex 1 – description 

of Action.

Inherent obligation:
New Beneficiary must sign 
Declaration of Honour

Accession Form       see next slide

Preparing amendment  request:
Example #2 - Addition of new beneficiary

… consequent tasks to do
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Preparing amendment  request:
Example #2 - Addition of new beneficiary

New beneficiary must sign… 



Preparing amendment  request:
Example #3 – changes to  work packages

➢ Addition
➢ Revision
➢ Deletion



Preparing amendment  request:
Example #4 – changes to  deliverables

➢ The coordinator may edit exiting one: type, dissemination level, due date, 
description, link to WPs

➢ 'Ethics' type deliverables can only be modified by the EU officer
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The amendment process

Step 2 – preparation
The amendment type is automatically selected, based on the edited data

➔ Amendment types 
are automatically 
selected
→ Overview of the modifications
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The amendment process

Step 2 – preparation
The amendment request formally consist of two documents



Justification
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The amendment process

Step 2 – preparation  >> Lock for review

The amendment request can be locked for review (the data are locked, a pdf is 
generated ready for electronic signature), in order to assess the request. This 
means that nobody can edit any data any more at this point.  

Only the Coordinator Contact Person can perform this action. 
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The amendment process

Step 2 – preparation  >> Possibility to cancel

At any point before the signature of the PLSIGN, the Coordinator can cancel the 
amendment by clicking the "Cancel amendment" button. 

Only the Coordinator Contact Person can perform this action. 
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The amendment process

Step 2 – preparation  >> Submit to the officer

Enhanced preparatory phase - The ‘officer’ step is now mandatory

Purpose: 

to allow preliminary checks (e.g. legal, administrative, financial aspects and specific 
checks inherent from the ethics- or security- aspects);

to address the explicit request of beneficiaries for assistance;

to select amendment clauses that are reserved for the EU (beneficiary cannot 
activate)
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The amendment process

Step 2 – preparation  >> Review by officer

Coordinator  - Officer(s) ‘ping-pong’ interaction – sequences  

➢ The Officer(s) review the AMD request (the request is locked)

➢ The Officer sends back the AMD request for revision 

➢ The Coordinator reopens preparation and implements requested changes

➢ The Coordinator submits the revised request to the officer for review

➢ The Officer(s) perform the assessment of the revised AMD request

➢ The Officer accepts the AMD request  >> ready for signature
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The amendment process

Step 3 – sign & submit

Who: The coordinator PLSIGN (on behalf of the consortium)

How: prompted for e-signature

What: amendment request letter
+

core amendment sealed, signed
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The amendment process

Step 3 – sign & submit

What happens after the submission of the amendment request?

The EU services have 45 (*) calendar days to assess the request.

➢May reject the request

➢May agree and accept it
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The amendment process

What happens after submission?
optional

After signing and submitting the amendment request, the PLSIGN can 
withdraw it at any point before the counter-signature of the EU. 
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The amendment process

What happens after EU assessment?
rejection

In case the amendment request is rejected, a letter motivating the 
rejection will be available.
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The amendment process

What may happen after rejection?

You may build a new request based on a previously rejected one.
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The amendment process

What happens after EU assessment?
acceptance

➢ The request will be counter-signed electronically

➢ The coordinator is informed about the acceptance

➢ The grant agreement data is updated in the system according to the 
amendment.



…"The coordinator must formally notify termination…

How?
The formal notification of termination is part of an amendment request.
This design allows reflecting the necessary changes which are the results
of (due to) the termination of participation and minimize the risk of
improper termination.

What happens if the amendment request (to which the formal notification
is linked) is being withdrawn or rejected?

The notification of termination is valid. The amendment request may be
withdrawn or rejected but the termination remains effective and the
system captures the termination date accordingly.

Clarification:
Termination of participation – MGA Art.50.2
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End Date must be in the future 
!!

Termination of participation – MGA Art.50.2
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Termination of participation – MGA Art.50.2



39

Compulsory supporting document: 'evidence' letter

Termination of participation – MGA Art.50.2
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Q&A
Time to ask your 

questions!

Teşekkür ederim!

Thank you!



Contact:

Office Address

Turkey in Horizon 2020 Project

And Sokak 8/12 Akasya Apt. 06680 Çankaya/Ankara

06520 Çankaya/Ankara,Turkey

Tel: +90 312 467 61 40
http://www.turkeyinh2020.eu/

info@TurkeyinH2020.eu

http://www.turkeyinh2020.eu/
mailto:info@turkeyinh2020.eu

